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Workshop Registration Booking Form

To register and book a place at the workshop please complete all fields and return to:

Peter McGrath, Institute of Transport & Tourism, Greenbank Building Room 60, University of Central Lancashire, Preston PR1 2HE, Phone: 01772 894921  Fax: (On request) E-mail: VisTrav@uclan.ac.uk 
Section 1: 
	Title: 
	Forename: 
	Surname:

	Position: 

	Company/Organisation/Institution: 

	Address: 

	City: 
	Postal code: 
	Country:

	Tel: 
	Fax: 
	(Please indicate if you would not like this to appear in the delegate pack)
E-mail:


I consent to my email address being given to Workshop members:  FORMCHECKBOX 
 yes   FORMCHECKBOX 
  no 

Section 2: Rates 
	Please tick choice and select correct rate

	(
	Normal Rate
£75 (includes VAT)

	(
	Concessionary Rate
£45 (includes VAT)
Please contact VisTrav@uclan.ac.uk for details


Please let us know about any requirements you have (e.g. access/dietary):
Section 4: Payment Method-
 FORMCHECKBOX 
 By Cheque:  Cheques should be in Sterling and made payable to ‘UCLan Business Services Ltd.’

 FORMCHECKBOX 
 By Invoice:  I enclose a purchase order/letter from my organisation and wish to be invoiced 
 FORMCHECKBOX 
 By Credit/Debit Card: Please charge my Visa/Maestro* card with the total amount shown here: 

     …………………………………………………………………………………………………………………………..

Card No.:…………………………………………………. Name of card holder:………………………………………

Valid from date: mm / yy 
Expiry date: mm / yy
Issue no:      
     Security Number      
Signature of card holder: .........................................    Date: ………………………………………………………….

Address of card holder: ……………………………………………………………………………………………………

Notes
1. Please note that we cannot accept payments by Diners Club and American Express.

2. If you require an invoice please complete the details in full and always include a purchase order number.  We cannot issue an invoice without this.
3. Please be aware late cancellations may still be charged 

Payment Terms 
Returning this form constitutes a firm booking.  On completion of the booking form, payment for the workshop may be made by cheque (made payable to UCLan Business Services Ltd) or credit card. Receipts will be issued within twenty eight days after the Workshop.  On production of a purchase order by the delegate’s organisation, an invoice may also be raised.
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